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Welcome to Orchard Nursery 
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Orchard Primary School and Nursery

Chapel Street

Kirkby- in- Ashfield  

Nottingham

Ng17 8JY    

Telephone:01623 455939




Welcome to Orchard Primary and Nursery School

We are thrilled to welcome you and your child to the Orchard family! Whether you're joining us for our nursery or school provision, we are committed to creating a warm, nurturing environment where your child can grow, learn, and thrive. Here’s a glimpse of what we offer:
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We strive to make every experience enjoyable and inspiring, encouraging your child to develop new skills in a fun and positive environment. Recognizing that each child is unique, we tailor our approach to meet individual needs and nurture independence. The learning opportunities we offer are designed to equip your child with the skills needed for a smooth and confident transition into school. We also foster a sense of respect and inclusion, promoting the message that "everyone is welcome here"—because everyone belongs
Meet Our Team
	Ms Alison Prodger Head Teacher
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	Mrs Moss Foundation Lead &
Teacher
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	Mrs Alison Tilstone Deputy Head
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	Mrs Brown our Senior Early Years TA 
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At Orchard Primary and Nursery School we believe every child is unique, full of potential, and ready to explore the world through play, curiosity, and imagination. We are delighted to welcome you to our nurturing and inclusive nursery community, where children are supported to thrive, feel safe, and develop a lifelong love of learning.

Play is at the heart of everything we do. Through purposeful play, children develop essential skills—socially, emotionally, physically, and intellectually—laying the foundations for confident and capable learners.

We are proud to promote and uphold the fundamental British values of democracy, the rule of law, individual liberty, mutual respect, and tolerance of those with different faiths and beliefs. These values are woven into our daily routines and interactions, helping children understand their role within a diverse, respectful, and compassionate society.

Our dedicated staff work in partnership with families to create an environment where all children feel valued, listened to, and empowered to be themselves. Together, we build strong foundations for the future—one playful moment at a time.

We look forward to welcoming you and your child into our Orchard family.
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Nursery Sessions, childcare options and fees
Our Nursery provides paid and government-funded places between 8:40 am and 3:15 pm. We have places for 2,3- and 4-year-old children.

We offer flexible packages to meet your individual needs. A list of choices to take your childcare are below: 

· I want a 30 hour place (Parents in receipt of a 30 hour code)  each day 8.40 until 2.40pm.  

· I want a 30 hour place (Parents in receipt of a 30 hour code)  4 full days and one morning a week. (The end of the morning is 12.30pm. Days to be agreed between parent and provider.
· I want a 32 ½ hour place each day 8.40 until 3.15pm (This will incur a weekly charge for 2 1/2 hours a week at £16.25 a week).  Payable for 38 weeks with the  exception of bank holidays and school Inset days. (School Holidays are not charged) (Parents in receipt of a 30 hour code)
· I want 2 full days as I receive a 15 hour universal place, 8.40 until 3.15 and one Morning 8.40am until 11.40 am.  (You will need to specify days nearer the time)

· I want  2 full days as I receive a 15 hour universal place, 8.40 until 3.15 and one Morning 8.40am until 11.40 am.  (You will need to specify days nearer the time) I also wish to pay for additional hours at a cost of £6.50 for each hour of childcare thereafter.

· I want to take my 15 hour universal place each day from 8.40 am until 11.40 am.

· I want to discuss splitting my 30 hour working parent entitlement as I need to use two settings.

· I have another requirement I would like to discuss.
Wrap Around Childcare
Our Lunchtime Teaching Assistant also offers wraparound care through Orchard Extras from 7.30 am until 6pm.

Admission Arrangements

Applications for a nursery place can be made by requesting that your child’s name is entered onto our waiting list.  Children are then admitted according to age and our admission criteria, stated below :-

1.
Places will be first allocated to applicants who reside in our catchment area and who,     at the time of admission, will have a brother or sister attending the school.

2.
Places will then be allocated to other applicants who reside in the

catchment area.

3.
Places will then be allocated to applicants who live outside the catchment area, but who at the time of admission, will have a brother or sister attending the school.
4.
Places will then be allocated to applicants who live outside the catchment area.

Consideration will be given to applicants who can establish medical, special educational need, or social grounds relating to their child with supporting written evidence from a doctor, social worker or other relevant professionals.  The definition of special educational need will relate to a learning difficulty, which calls for special educational provision to be made for the child.  Each case will be determined on its merits.

All children are offered a nursery place (based on the Orchard Nursery Admissions Policy) before their 4th birthday, where possible.  The majority of children are offered a place the term after their 3rd birthday providing there are nursery places available.  Exceptions may occur where parents have requested a particular place i.e. morning or afternoon, or when a child moves into the area at a time when our nursery is already full.
The nursery serves a wider area than the main school and, therefore, all children attending the nursery will be taken off the register when they reach the time of transfer from the nursery to the reception class.  Children who will be 5 between 1st September and 31st August will start school in the September before their 5th birthday. In the Autumn term, prior to your child starting in the full time reception class, parents/carers will receive the information about ‘schooling choices’. Children will be offered places in the school as determined by the County Council’s admission criteria
Safeguarding & Wellbeing

Nursery staff must be informed if your child has any medical conditions or allergies, asthma, eczema, etc.  If your child receives regular medication i.e. an inhaler, we may need to have access to one in the nursery and a medicine consent form, and a health care plan will need to be completed. All our staff attend paediatric, fire safety, prevent and safeguarding training in line with the Early Years Provider Handbook.

Please check hair regularly for headlice, they are frequent visitors to schools and although harmless they can make children fidgety and uncomfortable.  Please treat your child before they return to school and then continue to check their hair regularly.
The school has a Health and Safety Policy which encompasses the nursery unit.

Attendance and Punctuality
Regular attendance and arriving on time for the nursery is just as important as it is when your child starts school.  If your child is away then please telephone school before their usual session and on the first day of absence or please send a message via Dojo.  Please also inform us of any days away or holidays.
If your child has had sickness or diarrhoea they must stay at home for 48 hours after the last bout of illness.

Children experiencing contagious illnesses are also asked to stay at home and recover before returning to nursery.
Behaviour and Rewards
We try to encourage all children to behave well at nursery.  We aim to do this in a restorative way using positive, caring interactions and by using our “Building a Better Me” keys We point out the good things children are doing and praise children for their efforts. Each week children will be selected on merit for our “Super Six” key awards.

Working in Partnership with Families

We warmly welcome parents into our setting whenever possible—for example, during parties or special events—as a chance to learn more about your child’s progress and discover ways you can support their development. You will also be invited to an open session once your child has been with us a term to see them in the setting.
Our door is always open, so please don’t hesitate to speak with us if you have any questions or concerns.

Special Educational Needs

Pupils with special educational needs are well supported in our nursery. All children are welcome here. Their needs may be identified by parents or by staff.  Staff will always discuss any need they may become aware of with parents/ carers and may advise them on seeking help from their health visitor, GP or other professionals.  When a child has very specific needs, a Support Plan may be devised to help the child in their learning.  Parents are involved with the delivery of the plan at home and are kept informed of progress at nursery.

Photographs and Video
Children are photographed and videoed within the nursery using school equipment for display purposes and as a record of work we have done.  Some of these photos will be included in your child’s Learning Journey, on their Dojo portfolio.

Food and drink 

Every day we have a healthy snack of fruit with our drink of milk.  This is currently provided by the ‘New Opportunities Fund Fruit Scheme’ free of charge until the children are 7 years old.

Your child may bring their own snack but this should be fruit, vegetable, or low sugar/ low salt item. 

We encourage children to have milk or water at snack time. Please sign up through the Cool Milk website. 

Fostering a love of books and Early phonemic awareness

In Nursery your child will learn stories, rhymes and play games to help them develop early phonemic awareness. Each week they will be able to bring home a story to share at home. This book should be returned each week to Nursery so they can swop it in our classroom book corner. We recommend purchasing a school book bag to look after your borrowed book these can then be used throughout school.

Toys and Sweets

We politely ask that children do not bring toys or sweets to the nursery, even in their bags or pockets as they may easily get mislaid or damaged or cause additional upset or accidents.  Thank you.

Outdoor Area

For your child’s safety, we kindly ask that the outdoor play equipment not be used before or after nursery sessions. This ensures that the equipment is properly supervised by our staff. In the event of an accident outside of nursery hours, we want to make sure your child is covered by insurance, as supervision is not provided during those times
Jewellery
We would like to make parents/carers aware of some of the dangers of wearing jewellery in the nursery.  The jewellery may become lost or damaged, but more importantly, it may become tangled in equipment or clothing and cause personal injury for which the nursery can take no responsibility.

Complaints Procedure
Complaints are few and these are dealt with promptly by the nursery staff.  Parents are informed of the Local Education Authority’s complaints procedures as and when necessary.

The Local Education Authority has an agreed procedure for dealing with any complaints about the curriculum or related issues.  This is available for reference at the school.  Complaints should first be addressed to the Head Teacher and, failing resolution, in writing to the Clerk to the Governors or the Senior Assistant Director, whose addresses are available at school.  The relevant documents for a formal complaint are also available from school.

Car parking
Parents’ cars must not be parked in the school playground.  We ask you to park respectfully and safely in neighbouring streets, avoiding resident only parking spaces.

Dogs and Pets
In line with Notts LEAs policy – all dogs (except guide dogs) should not be brought on to the school premises except when a requested visit has been made by a member of staff.

No Smoking and Vaping policy
In common with all Nottinghamshire LEA’s schools, Orchard School is a no smoking environment.  All adults are, therefore, requested not to smoke in any of the school buildings, the field or playground, this includes vaping.
Vision, aims and Values

· To challenge and support each child in attaining their full potential through access to a broad and balance curriculum with continuity of learning.

· To give children the opportunity to experience and reflect upon the wonder of life within our fast - changing world. 
· To create an effective partnership with parents and carers. 
· To develop creative and collaborative relationships within other local, national and international schools to establish links with the wider community. 
· To promote opportunities for out of school hours learning. 
· To encourage individuals to respect others and to care for their surroundings, developing responsibility, independence and self-esteem all within the school community. 
· To encourage a positive attitude to life and learning. 
Our Vision Statement & Values
Every day at school we work together to ensure that each person: 

· Feels valued and respected as an individual member of the learning community and is treated accordingly. 
· Believes they can aspire to do great things. 
· Is challenged to reach their potential and develop individual strengths. 
· Feels confident to ‘have a go’ with their learning, knowing that support is there if things go wrong. 
· Understands how to live and work in a learning community alongside others, well prepared for the future. 
As a result of learning in our school we know you are:

·  Happy and that you laugh and smile a lot.
·  Excited about learning.
·  Thoughtful about what you say and do.
·  Confident and able to express your opinions.
·  Caring and take the time to consider others. 
·  Respectful of all others in the community.
·  Pupils and parents feel they belong here. “everyone is included”
·  Proud of yourself, appreciating the qualities you have that make you special.
· Aware of things that you find difficult and how to get help with any problems.
Home School Agreement
	We hope all are parents agree to our home school agreement
At Orchard Nursery we will try to :

· Care for your child’s safety and happiness.

· Recognise and praise progress and achievement at all levels.

· Keep you well informed about general school and nursery matters and your child’s progress.

· Provide a balanced early years curriculum catering for your child’s individual needs.

· Support your child in managing their behaviour in the nursery.

· Be welcoming and offer you opportunities to become involved in the daily life of the nursery.

· Listen to your views and concerns.

· Provide additional work for you to support your child’s learning at home.

As a family we will try to:

· Bring our child to nursery regularly and on time.

· Support the nursery in managing our child’s behaviour.

· Let the nursery know about any problems or health issues which might affect our child’s work or behaviour.

· Support our child in their learning at home.

· Attend parents’ meetings and discussions about our child’s progress.

· Tell our child in simple terms about what is expected of them in the nursery.
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Mission Statement
Orchard Primary and Nursery Schools vision is to provide the
 Opportunities to unlock each child’s Potential which is the key to their future Success.

